AMPLIFA PROCUREMENT GLOSSARY

Service Level Agreement (SLA): Binding
performance agreements with suppliers

A service level agreement (SLA) is a contractual agreement in which the provider and the customer
define specific service characteristics, measurable metrics and responsibilities. In industrial
procurement, SLAs safeguard delivery and service quality and create an objective basis for
evaluation and escalation. This article explains the structure, KPIs, typical pitfalls and the practical
use of SLAs in supplier management.

Key facts

* An SLA defines measurable performance levels (service levels), responsibilities and sanctions
between customer and supplier.

« Typical metrics include on-time delivery, response times, availability and the quality of services.

* SLAs only work if they are measured and reported regularly and actively addressed in supplier
meetings.

* In procurement, SLAs complement the master agreement and link it to operational performance
measurement.

« Sanction and bonus mechanisms should be formulated realistically and in a legally reviewable
manner.

» SLAs are a central instrument of contract compliance and the supplier development process.

Definition: Service Level Agreement

A service level agreement (SLA) is a written agreement on the quality and availability of a service, made
verifiable through defined metrics. It governs which partner delivers which service, at what quality and
within what timeframes.

Distinction from master agreement and specification

The master agreement governs commercial fundamentals such as prices, terms and liability, while the
specification catalogue describes the technical specification. The SLA sits in between: it translates the
agreed framework conditions into measurable, continuously reviewable performance commitments. It
thus forms the operational bridge between contract and day-to-day business in procurement logistics.

Areas of application in industrial procurement
SLAs are classically used with logistics providers, maintenance and servicing providers, IT providers
and suppliers of critical serial parts. SLAs also stabilise expectations in global sourcing relationships

with long supply chains. In practice, they are often concluded as an annex to the supply contract or as a
standalone agreement referencing a master agreement.
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Structure and methodology

A practical SLA follows a clear structure: scope of services, metrics, measurement methods, reporting,
escalation routes and consequences. Only when all elements are in place is the agreement robust in a
dispute and manageable in day-to-day operations.

Define scope of services and responsibility matrix

First, the services to be covered are described precisely — for example, 'on-time delivery for A-parts at
line-item level' or 'response time for fault reports'. A responsibility matrix (e.g. based on RACI logic)
defines who measures, who reports and who decides. Vague formulations such as ‘appropriate quality
should be avoided, as they are hardly enforceable in the event of a dispute.

Metrics, measurement and reporting cadence

Every metric needs an unambiguous calculation formula, a data source and a measurement cycle —
typically monthly or quarterly. It is important to agree which data basis is authoritative (the supplier's
system, the buyer's ERP or joint reporting). Common reporting instruments are scorecards, which feed
into regular supplier evaluations.

Escalation, sanctions and incentives

SLAs define graduated responses: from factual notification through mandatory action plans to
contractual penalties or special termination rights. Bonus mechanisms for sustained overperformance
are also possible. Approval limits in procurement and negotiation management should clarify in advance
which escalation levels trigger which decision-making powers, so that no time is lost in an emergency.

Key KPIs in service level agreements

The choice of metrics determines the practical value of an SLA. They must be measurable, within the
supplier's sphere of influence and business-critical for the buyer.

Delivery performance and logistics metrics

On-time delivery (OTD) is the most common SLA indicator; it is typically measured at line-item level and
with tolerance windows. Supplemented by delivery reliability, inventory coverage and response times to
demand surges. It is closely interlinked with forecast accuracy: the better the forecasts, the more fairly
delivery performance can be assessed — major forecast errors should not be attributed to the supplier.

Quality and service processes

For manufactured parts, scrap and complaint rates (PPM) are usual, often accompanied by obligations

to conduct a First Article Inspection (FAI) in the event of changes. For services, response and recovery
times, first-fix rates or availability levels take centre stage. All quality metrics should be linked to defined
notification and complaint processes.

Commercial and process metrics

Process quality can also be agreed: invoice error rates, compliance with packaging and labelling
requirements, documentation obligations or adherence to deadlines for change natifications. In practice,
these 'soft' SLAs often save more process costs than pure delivery metrics, as they reduce interface
friction between companies.
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Risks, controls and legal classification

SLAs only have an effect if they are lived. Typical risks are unrealistic target values, poor data quality
and sanctions that no one consistently enforces.

Typical mistakes in design

Too many metrics are often agreed, so that reporting becomes unmanageable, or targets are set
without role alignment with supplier development. Also problematic are metrics that hold the supplier
liable for influences it cannot control — such as incorrect call-off quantities or short-notice demand
changes by the customer. A balanced SLA allocates risks where the control lies.

Controls and governance

A fixed reporting cadence with a joint performance review has proven effective, for example within the
framework of regular supplier meetings or audits. Contract compliance checks whether agreed service
levels are actually met and sanctions applied. Escalation routes must include named contacts on both
sides so that breaches do not get lost within the organisation.

Legal notes

The civil-law validity of sanction clauses, contractual penalties and warranty arrangements depends on
the wording and the applicable legal system and should be reviewed legally on a case-by-case basis.
Export control topics, such as export controls or the AEO status of a logistics partner, can also be
addressed through SLA ancillary obligations. This article does not constitute legal advice.

SLA in the procurement process: anchoring and levers

SLAs deliver the greatest benefit when they are considered early in the procurement process and
strategically interlinked with other procurement instruments.

Award and negotiation

The required service levels and how they are assessed in the award decision should already be defined
in the tender — not only retrospectively in the contract. In negotiation management, it helps to separate
price, volume and service quality: a supplier that makes higher SLA commitments can receive fair terms
in return. A category playbook records such patterns for recurring tenders.

Supplier development and portfolio management

SLA data feeds into supplier evaluation and steers which suppliers are developed, retained or replaced.
With strategic partners, joint improvement dialogue sometimes replaces hard sanctions; with commodity
suppliers, automated warnings are more likely to apply. Those who use bundling leverage and
consolidate volumes can negotiate more demanding SLAs at the same time.

Digitalisation and operational steering

Modern ERP and supplier portals capture SLA metrics largely automatically; guided buying rules can
direct critical categories specifically to SLA-verified suppliers. The procurement competency matrix
helps to build SLA management capability systematically within the team. What remains important:
automation does not replace the joint interpretation of the figures in dialogue.
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Current developments in service level agreements

SLAs are becoming more demanding: supply chain resilience, sustainability and data-based reporting
are changing the content and steering of these agreements.

Resilience and supply chain security

Since the supply chain disruptions of recent years, buyers have increasingly demanded SLAs on
flexibility: short-notice volume changes, safety stock, alternative capacities and information obligations in
the event of disruptions. Freeze fence agreements define the periods within which call-offs can be
changed — a proven practical tool against planning chaos on both sides.

Sustainability and compliance in SLAS

Alongside classic service levels, compliance topics are moving into the agreements, such as supply
chain due diligence obligations, conflict minerals proof of origin or product-level CO2 reporting. Correct
HS classification for customs can also be agreed as an SLA obligation, as errors here trigger costly
retrospective payments. Such clauses should be carefully designed for audit conformity.

Typical metrics

On-Time Delivery: typically > 98%
measured at line-item level with a defined tolerance window

Complaint rate (PPM): typically <500 PPM
industry-dependent; significantly stricter targets are usual for critical parts

Response time to fault reports: typically 4-24 hours
depending on the criticality of the service and the agreement

Availability level (for services): typically > 99%
classic for IT and service provisions; often agreed in tiers

Practical example

A medium-sized mechanical engineering company sourced steel assemblies from a supplier whose
on-time delivery fluctuated heavily and repeatedly led to production interruptions. The procurement team
agreed an SLA with three core metrics, a monthly scorecard and a graduated escalation process.

« On-time delivery target of typically at least 98% at line-item level with a defined tolerance window of
two working days

» PPM target for the complaint rate and an obligation to conduct a First Article Inspection (FAI) with
every engineering change cycle

» Response time of maximum 24 hours to demand changes within the agreed freeze fence window

* Quarterly performance review with a mandatory action plan from two consecutive target breaches

Conclusion

Service level agreements translate contractual intentions into measurable operational reality. They only
work if metrics are precisely defined, data sources are bindingly regulated and results are regularly
addressed in supplier meetings. For buyers, SLAs are a central steering instrument between the master
agreement, supplier evaluation and escalation. Those who integrate SLAs early into tenders and
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negotiation management achieve better award decisions and more stable supply chains. The key is
balance: realistic targets, fair risk allocation and consistent but partnership-based enforcement.

Frequently asked questions

What is a service level agreement in simple terms?

A service level agreement is a written agreement in which the provider and the customer define which
services are to be delivered, at what quality and within what timeframes. The agreed service levels are
measured regularly using defined metrics such as on-time delivery or response time. In the event of
breaches, agreed escalation and sanction mechanisms come into play.

Which metrics are typically included in an SLA?

Common metrics include on-time delivery, response and recovery times, availability levels, quality
metrics such as PPM, and process metrics such as invoicing and documentation errors. It is important
that every metric has a clear calculation formula, an agreed data source and a measurement cycle.
Target values should be realistic and within the supplier's sphere of influence.

Is an SLA legally binding?

An SLA is a contractual element and can be legally binding, for example through ancillary obligations,
contractual penalties or termination rights. The enforceability of individual clauses, particularly
sanctions, depends on the wording and the applicable legal system and should be reviewed legally on a
case-by-case basis. In addition, clear documentation of measurement results is recommended.

What is the difference between an SLA and a master agreement?

The master agreement governs commercial fundamentals such as prices, terms, volumes and liability.
The SLA, by contrast, defines the operational service quality in measurable metrics and establishes
escalation routes. In practice, the SLA is often concluded as an annex to the master agreement and
reviewed on an ongoing basis.

How do you successfully introduce an SLA in procurement?

The successful approach involves a small number of business-critical metrics, an agreed data basis and
a fixed review cycle with the supplier. Escalation levels and responsibilities should be defined in
advance. It is also sensible to embed the required service levels in the tender and award decision from
the outset rather than agreeing them retrospectively.

What happens in the event of an SLA breach?

Effective SLAs provide for graduated consequences: from documented notification through a mandatory
action plan to contractual penalties or special termination rights. What is decisive is that the
measurement results are robustly documented and the consequences are actually applied. Otherwise
the agreement quickly loses its deterrent and steering effect.
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