AMPLIFA PROCUREMENT GLOSSARY

Slot Booking: Time Window Management for
Delivery and Collection Appointments

Slot booking refers to the scheduled reservation of loading and unloading time windows between
the shipper, recipient and freight forwarder. In the industrial procurement and logistics environment,
this process controls when and at which gate which delivery is handled, and prevents congestion at
goods inward. For buyers and supply chain managers, slot booking is a central lever for making
delivery reliability measurable, keeping handling capacities plannable and avoiding costly waiting
times. The scope of the term ranges from simple scheduling entry to system-supported time
windows with contractual and sanction-related character.

Key facts

« Slot booking is the contractually agreed reservation of a time window for delivery, collection or
handling at a defined gate or hub.

» In practice, booking typically takes place via supplier portals, transport management systems or
forwarder-owned booking platforms.

« The main benefit lies in goods-inward capacity planning and in reducing waiting times, warehousing
and detention risks.

« Slot rulebooks frequently form part of call-off contracts and transport framework agreements,
including contractual penalties for non-compliance.

» Typical booking rules differentiate by type of freight, vehicle type, loading duration and cut-off lead
time, often 24 to 72 hours before the appointment.

» Slot booking directly links procurement processes such as demand planning and call-off ordering
with physical scheduling at the gate.

Definition: Slot Booking

Slot booking is the binding entry of a transport or delivery process into a predefined time window that
the recipient or shipper releases in advance. In addition to the date, the time window (slot) frequently
also defines the gate, ramp, vehicle type and processing duration.

Distinction from classic appointment scheduling

In classic scheduling, a desired date is communicated in advance, for example as part of a call-off order
or a call-off contract; the actual capacity at goods inward often remains unconsidered. Slot booking goes
one step further: the supplier or freight forwarder books a concrete time window that has been released
by capacity planning. This turns an arrangement into a settled, verifiable process with a clear handover
of responsibility. In practice, slot booking complements on-time delivery monitoring but does not replace
it.

Who books whom?
Depending on the direction of the value chain, the shipper books collection appointments with the plant
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(outbound) or the recipient has delivery appointments booked by freight forwarders (inbound). In
group-wide setups, there are often central booking platforms through which both directions are handled
with uniform rules. It is important to clearly assign bookings to order or delivery note numbers so that
stock management at goods inward can proceed smoothly.

Process and methods: how slot booking works in practice

In most operations, the process follows a fixed pattern: capacity plan, release of slots, booking by the
freight forwarder, confirmation and documentation of the actual arrival.

Capacity planning and slot calendar

The basis is a slot calendar in which capacities are stored per gate, time slot and product group.
Segmentation usually follows loading duration: palletised goods with same-type pallet exchange require
shorter slots than goods requiring loading or unloading assistance or container handling. Maintaining
these capacities resembles maintaining dispatch parameters in the material management system:
anyone who fails to keep parameters such as processing time, gate utilisation or blocking periods up to
date creates booking gaps or overbookings.

Booking rules and cut-off times

Typical rulebooks define how many hours before the appointment bookings must be made, which
channels are permitted and which priority applies, for example to express or dangerous goods
transports. Booking cut-offs of 24 to 72 hours are common; short-notice emergency bookings run
through special processes. Cancellation and amendment rules are also part of this, because late
cancellations block the time window and displace other deliveries.

Integration into e-procurement and TMS

The higher the degree of automation, the more strongly slot booking is integrated into adjacent systems:
e-procurement in purchasing provides the scheduling requirements from order processing, the transport
management system provides the route data, and warehouse management provides ramp occupancy.
Without interfaces, slot booking remains a manual telephone and email exchange with a high error
potential; with interfaces, verifiable data is generated that also flows into procurement controlling.

Key KPIs and metrics in slot management

Slot booking only unfolds its value through KPIs that make compliance, utilisation and impact
transparent.

Slot compliance and adherence

The key metric is slot compliance: the proportion of vehicles arriving on time within the booked window.
If values are typically above 90 to 95 per cent, the rulebook is considered effective. In addition, on-time
delivery performance is measured at order and line item level, which distinguishes slot deviations from
material-side scheduling problems.

Utilisation and no-show rate

Slot utilisation shows whether the released time windows correspond to actual demand; persistently
underutilised slots indicate overly generous parameters. The no-show rate, i.e. booked but unused slots,
is an early indicator of discipline problems in the supplier base or among the freight forwarders
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deployed.

Waiting times and demurrage effects

Average and maximum waiting time per vehicle is the most economically visible indicator. For containers
or sea freight, missed windows immediately result in demurrage or detention charges; costs also arise
at the plant in the form of overtime, additional shifts or disrupted loading cycles. These figures belong in
the regular reporting of procurement controlling.

Contractual anchoring and sanctions

Slot booking only becomes binding when it is contractually secured — otherwise it remains a non-binding
arrangement.

Anchoring in the call-off contract

The slot rulebook is frequently fixed as an annex to the call-off contract or in supplier guidelines:

booking deadlines, channels, contractual penalties for no-shows or late bookings, as well as exceptions

for new parts and first samples. It is important to assign responsibility clearly: who books, who monitors,

who decides on exceptions. Legal details such as the enforceability of contractual penalties must always
be examined on a case-by-case basis.

Sanctions and incentives

In practice, tiered contractual penalties per no-show are common, as are symbolic or monetary
sanctions for late booking. Sensibly supplemented by incentives, such as preferential slot availability for
reliable suppliers. In supplier evaluation, slot compliance is often included as its own criterion alongside
delivery reliability and quality KPIs.

Documentation and verifiability

Every booking, confirmation, amendment and actual arrival should be recorded in an audit-proof
manner. This is a prerequisite for contractual sanctions, but also for internal analyses and for evidence
along the supply chain, for example in the context of the Supply Chain Due Diligence Act, where
delivery and transport steps form part of the documented supply chain.

Risks and controls in slot booking

Slot systems can flip into the opposite effect if parameters, discipline or exception rules fall into neglect.

Overbooking, slot grabbing and shadow bookings

Typical risks include overbookings by several freight forwarders on the same order, blocking bookings of
slots 'on spec' and bookings via third-party accounts. Controls include duplicate detection for bookings,
account permissions per supplier and freight forwarder, and automatic release of unused slots after
expiry of a rebooking deadline.

Rigidity in the face of fluctuations

Windows that are too narrow and lack exception quotas lead to escalations during storms, plant
shutdowns or short-notice changes in demand from demand planning. Proven in practice are reserve
slots, a defined emergency procedure and an increased dynamic safety stock for critical parts, so that
bottlenecks do not escalate at the gate.
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Acceptance in the supplier base

Small suppliers and freight forwarders are often critical of booking portals; inadequate training produces
no-shows caused by operating errors rather than bad faith. Helpful measures include a phased roll-out,
clear escalation contacts and coupling to established processes such as bid review for new business, in
which slot obligations are already communicated.

Current developments: automation and networking

Slot booking is evolving from gate control into a networked data hub between procurement, logistics and
suppliers.

Al-supported capacity forecasting

Modern approaches predict vehicle arrival behaviour and adjust slot availability dynamically, similar to
how dynamic safety stocks in scheduling are calibrated to the actual spread of lead times. This reduces
buffers and increases gate utilisation.

Standardisation and data exchange

Standard formats for booking and status data are increasingly replacing isolated supplier portals; this
reduces media discontinuities and facilitates the integration of smaller freight forwarders. Anyone who
already manages stock and order data digitally can link slot data with stock management and
scheduling logic.

Slot booking as part of supplier excellence

In the strategic context, slot compliance is increasingly considered in supplier selection and contract
negotiations — for example with a binding offer in the enquiry process or with minimum standards in
framework agreements. This elevates gate management from a logistics detail to part of collaboration
with the supplier base.

Typical metrics

Slot compliance: > 95%
Proportion of vehicles arriving on time within the booked window

Slot utilisation: 80-95%
Persistently higher values indicate insufficient capacity

No-show rate: < 2%
Early indicator of discipline problems among suppliers or freight forwarders

@ waiting time per vehicle: <30 min.
Benchmark; industries and loading methods strongly influence the target value

Practical example

A mid-sized mechanical engineering company with around 80 active suppliers suffered from
uncoordinated deliveries: vehicles backed up at goods inward in the mornings, while ramps lay idle in
the afternoons. The company introduced a slot system with a 48-hour booking cut-off, segmented
windows by product group and contractual anchoring in the call-off contract. Critical parts were allocated
reserve slots, and capacity master data maintenance was reviewed quarterly.

Amplifa Marketplace - Procurement glossary amplifa-marketplace.com/en/glossary/slot-booking



» Slot calendar per gate and product group with defined booking deadlines

« Contractual penalties for no-shows and incentives for slot-compliant suppliers

» Monthly reporting on slot compliance, waiting time and utilisation to procurement controlling
» Emergency procedure with defined exception quotas for short-notice requirements

Conclusion

Slot booking connects the scheduling planning of procurement with the physical reality at goods inward
and makes delivery reliability measurable. The benefit only materialises if capacity parameters are
maintained, booking rules are contractually secured and compliance is measured regularly. Technically,
integration into order, TMS and warehouse systems is worthwhile, as manual processes quickly become
a bottleneck. Managers should establish slot compliance as a standalone supplier KPI and clearly
regulate exceptions. This reduces waiting times, detention and demurrage risks, and collaboration with
the supplier base becomes more reliable.

Frequently asked questions

What is slot booking and what is it used for?

Slot booking is the binding reservation of a time window for delivery or collection at a defined gate or
hub. It ensures that ramp capacity is used in a plannable manner and that vehicles do not get caught up
in congestion or waiting loops. As a result, waiting times and goods-inward costs are reduced.

How does slot booking work for freight forwarders and suppliers?

The freight forwarder or supplier books an available time slot via a portal, a transport management
system or an agreed channel, often 24 to 72 hours before the appointment. The recipient confirms the
booking and documents the actual arrival. Changes and cancellations follow defined rules in order to
avoid slot blockages.

What does slot booking cost and who bears the costs?

The costs comprise software or portal usage, the process effort for maintenance and booking, and,
where applicable, slot fees. In practice, the recipient often bears the system costs, while penalties such
as contractual penalties for no-shows are charged to the party responsible. Pricing details must be
agreed contractually.

Which KPIs are important in slot booking?

Key metrics are slot compliance, slot utilisation, no-show rate and average waiting time per vehicle. For
container or sea freight transports, demurrage and detention figures are added. These KPIs belong in
the regular reporting of procurement controlling.

How does slot booking differ from just-in-time delivery?

Just-in-time describes the material requirements concept: goods arrive only shortly before consumption.
Slot booking is the operational tool used to secure this appointment at the gate and to align it with ramp
capacity. The two concepts complement each other but do not replace one another.
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